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Annexe 2 
FORMAT FOR THE FINAL REPORT OF A MICROPROJECT (reference code: MP)
SUMMARY
	MP CODE
Number of the MP as specified in the letter of approval 
	MP  …/…

	Country
	

	Diocese
	

	Town/village
	

	Title of the MicroProject
	

	Date of application
	

	Implementation period
	

	Amount approved (€)
	


NARRATIVE REPORT
IMPLEMENTED ACTIVITIES AND ACHIEVED RESULTS 
Describe the activities implemented compared with the planned activities indicated in the project proposal. 
Describe the results achieved through the implementation of the activities and the impact of the MicroProject on the beneficiaries and on the local community.
DIRECT AND INDIRECT BENEFICIARIES 
Indicate the number of the direct and indirect beneficiaries reached by the project.
FINANCIAL REPORT
Detail the expenditures compared to the budget proposal. Enclose the copy of the bank statement of the funds’ transfer and specify the Bank exchange rate from Euro to local currency. Enclose the detailed list of all expenditures and the copy of all the receipts and invoices. 
	BUDGET LINE
	BUDGET PROPOSAL
	EXPENDITURES                LOCAL CONTRIBUTION
	EXPENDITURES AMOUNT FUNDED
	Observations

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Total Amount
	
	
	
	


Exchange rate local currency – Euro: ………………...   Date of exchange rate:   ……………………
ANNEXES

Pictures (jpg format) and/or videos, …

Other materials: stories, interviews, …

Copy of the Bank statement of the funds’ transfer
Detailed list of the expenditures
Copy of the receipts and invoices
Date                                                                                                     Signature of the Responsible 
