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GUIDELINES 

to submit a MicroProject proposal to Caritas Italiana (reference code: MP)
Objective
Eligible proposals will be aimed at supporting the most vulnerable communities by improving their social and economic conditions, and at promoting relations of communion and charity.
Key elements of a MicroProjets
· To be coherent with the socio-pastoral plan of the Diocese;
· to obtain the formal endorsement of the local Bishop;
· to promote the socio-economic conditions’ improvement of the beneficiaries;
· to develop a community dimension;
· to be sustainable; 
· to make the best use of local human and material resources.
Requested funding
Up to € 5.000 for each MicroProject.
Eligible Organizations
The local Churches through their charitable bodies: parishes, groups, associations, missionaries, religious communities, congregations, …
Other organizations/associations are allowed to submit a proposal if their project is coherent with the socio-pastoral plan of the Diocese and if they have the endorsement of the local Bishop.
Priority countries

All the countries where there are difficult social, political and economic conditions and where the local communities are extremely vulnerable.

Priority sectors 
Education: learning materials, school furniture and equipments, libraries, information and technologies (IT) equipments, …
Environment and food security: agriculture, livestock, kitchen gardens, plant nurseries, pig, fish, poultry farming, reforestation, renewable energy, …

Health care: medical equipments, initial stock of medicines, rehabilitation and physiotherapy, prevention, …
Social: support to the most vulnerable groups, as prisoners, disabled people, people with mental health problems, migrants, internally displaced people, refugees, minorities, …
Socio-economic promotion: agriculture, farming, vocational training, income generating activities, small scale business, laboratories, microcredit, self-help and mutual aid groups, revolving funds, … 
Water and sanitation: water wells, water supply, water tanks, latrines, …
Period of implementation
Up to 4 months since the receipt of the funds.
Any unforeseen delays or other modifications must be immediately reported in writing by e-mail (micro@caritas.it) and must get the written authorization of Caritas Italiana for the no-cost extension or for any other amendments.
Not eligible activities
· Intra-ecclesial activities, as: liturgy, catechism, other pastoral activities, …
· expenditures for activities incurred before the approval of the MicroProjet;
· emergency assistance;
· purely direct assistance activities;
· purchase of cars;
· administration costs, management costs, shipping costs, customs clearance costs;
· school fees and scholarships;

· purely recurrent costs.
The items detailed below can be funded only in a limited percentage as a part of a wider program and if appropriately and directly linked to the activities of the project:
· purchase of small means of transport (except cars);
· building construction; 
· training activities;
· salaries, consumption goods; 
· transport costs.
Transmission of the requests
The requests, filled in accordance to the “Format to submit a MicroProject” enclosed  (annex 1), have to be sent to Caritas Italiana by post or by e-mail:
Caritas Italiana

Ufficio MicroProgetti

Via Aurelia, 796

00165 ROMA (Italy)

micro@caritas.it

Each request must include: the format duly filled, the formal endorsement of the local Bishop (by letter or by signature and stamp on the format), the pro forma invoices for the purchase of materials/equipments.
The MicroProjects’ proposal and all the documents attached sent by e-mail, must be transmitted in word or pdf format and must include the signatures of the local applicant and of the local Bishop.
Transmission of the final reports
The final reports, filled in accordance to the “Format for the final report” enclosed (annex 2), must be sent by post or by e-mail to Caritas Italiana, together with all the requested attachments. 
These guidelines are also available on the website www.caritas.it in English, Italian, French and Spanish languages. 
For any further information: micro@caritas.it –  phone: + 39.06 66177255-228




